Proposed Project Checklist

This Project Checklist assists in understanding the specific needs of a proposed project and assists in gathering information to determine permits required, cost estimates of development and incentives.

Project Name

( Company



( Proposed Operations
( Office 
( Manufacturing 
 Assembly
 Distribution
 Warehouse
 Processing

( SIC Code



( Number of Employees



( Time Frame
Initial

Build Out



Location Decision



Facility Start-Up


( Search
Existing Facility



Build-to-Suit


 Product / Service
___________________________________


___________________________________

 Raw Materials
___________________________________

( Location Objectives
 Opportunity to serve a new market


 Reduce operating costs


 Pressure to move from existing location


 Increase market share in California


 Distribution to major growth markets


 Agricultural resources & processing

Operations

( Market to be served



( Operations Schedule 
Days/Week



Hours/Day



Shifts/Day



Largest Shift


Number of Employees


Site Requirements / Preferences

( Site Acreage



( Location Preference
 R& D/Office Business Park


 Light Industrial Park


 Distribution/Manufacturing Industrial Park


 Greenfield Space

( Site Dimension



( Access Location



( Rail Spur Required
 Yes
 No

( Open-Air Storage 

sq. ft./acre

( Total Facility

 sq. ft.

( Anticipated Expansion
 Yes
 No


If yes 
Year
Sq. Ft.


( Paved Parking
Acres
Spaces


( Trucking Area
Acres
Spaces


Facility Requirements

( Ownership Preference
 Own
 Lease
 Lease w/option

If lease, minimum term



( Overall Facility
Initial
 sq. ft.


Expansion
 sq. ft.


Year


( Type of Building
 Metal
 Concrete
 Block

	( Operations
	Percent or Sq Ft
	Ceiling Height
	Type of Heat
	Type of 

AC
	Floor Thickness

	Office Space
	
	
	
	
	

	R & D
	
	
	
	
	

	Production
	
	
	
	
	

	Wholesale/Distribution
	
	
	
	
	

	Clean Room
	
	
	
	
	

	Other
	
	
	
	
	


( Bay or Column Spacing



( Truck Doors
 Yes
 No
 Drive in
 Dock High
 Well

( Cranes
 Yes
 No
Tonnage 


( Sprinkler System
 Yes
 No
 Wet
 Dry

( Special Needs:
 Fire Protection 



 Lighting 



 Ventilation 



 Equipment Installation 


Utilities

( Electric
Power source 
(volts)


Connected Load Factor 
(kW)


Peak Demand



Consumption Average 




kW/hour




kW/hour/year



Peak hour of operation


( Gas



( Water
Process Water Use 
(gal/24 hrs)


Domestic Water Use 
(gal/24 hrs)

( Water Line to bldg (size) 




Processing



Domestic


( Fire Connection Size



( Sewer Discharge
Domestic



Processing



Waste Water Content



Biological Oxygen Demand (BOD)



Suspended Solids (TSS)


( Sewer-Line to bldg (size) 



( Solid Waste Disposal 



( Air Emissions
 Yes
 No


( Equipment Emissions
 Yes
 No


Transportation

( Freight
Inbound trucks/day

tonnage



Outbound trucks/day

tonnage


( Rail 
 Siding
 Dock

Labor and Operations

( Total Employees
Initial

At build-out


( Estimated Payroll
$
 per year

	Job Skill Category
	# Employees
	Current Wage
	Workers Comp Code

	1.
	
	$
	

	2.
	
	$
	

	3.
	
	$
	

	4.
	
	$
	


( Training Requirements (special skills, courses):


Asset Value Budget Estimate

( Land
$


( Land Improvements on-site
$


( Land Improvements off-site
$


( Building (shell)
$


( Building (tenant improve.)
$


( Building (mechanical)
$


( Building (plumbing)
$


( Building (electrical)
$


( Machinery & Equipment
$


( Furniture & Fixtures
$


OTHER:
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